70 ALL REPAIR FACILITES

- FROM:  UNITED AMERICAN LIEN

 RE: ADMINISTRATIVE MOTOR VEHICLE RULES FOR ANY MECHANICS LIEN
: REGARDING WORK ORDERS/INVOICES

DO NOT LIST STORAGE AND/OR ADMINISTRATIVE FEES ON

~ WORK ORDER/INVOICE

- WE CAN NOT PROCESS ANY MECHANECS LIEN UNLESS THESE

- BELOW MUST BE ON THE WORK ORDER/INVOICE

NAME AND ADDRESS OF CUSTOMER

. DATE VEHICLE CAME INTO FACILITY

DATE VEHICLE WAS COMPLETED (FOR WHAT IS BEING CHARGED FOR]}
YEAR, MAKE, VIN# & MILEAGE

. GENERAL DESCRIPTION OF WORK PERFORMED

. DAILY STORAGE RATE

WORK ORDER MUST BE SIGNED BY CUSTOMER, DIGITALLY SIGNED WITH
SIGNATURE OR IF NO SIGNATURE THEN “VERBALLY AUTHORIZED” & DATED

wmm:ﬁwwrﬂ

- EXAMPLES OF PROPER WORK ORDER/INVOICE FOR AUTO REPAIR FACILITIES AND
DEALERSHIPS ARE ALSO ATTACHED TO THIS MEMO. WE HAVE STARRED (*%) THE
AREAS THAT MUST BE COMPLETED
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